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Meeting No.:  Meeting Time & Date:  

Meeting Start time  Meeting End time  

Pending points from last meeting 

�  
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�  

 

�  

 

�  

 

Agenda 

Last meeting time & Date: 

Progress Report of Last Meeting 

1. 

2. 

3. 

4. 

5. 

General Discussions: Inspection / Hazards / Safety / Health concern Points 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Review: Accident / Incident / Near Miss Reports  
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Suggested Updates: Accident / Incident / Programs: 

 

 

 

 

 

 

 

 

 

Other Points: ( Suggestions / Comments ) 

 

 

 

 

 

 

 

 

 

 

 

Solutions 
Description Assigned to Target Date 

   

   

   

   

   

   

   

   

 

Minutes Written by Signature 

  

Date of Next Meeting Start Time Location 

   

 

Enclosed: 

1. Attendance Sheet  

2.  

3.  

4.  

5.  

6.  


