
RESOURCE REQUEST FORM 
Format No.: 
 

 

Requester Name: _____________________________________________ Department: __________________ 

 

Date of Request: ________________________ Expected Date: __________________________ 

 

 

Reason for Request: 

 

 

 

MAN POWER  

For Designation 
Nos. of 

Candidates 
Skill / Qualification & Experience Requirements 

   

 

 

 
 

OTHER RESOURCE  

Machinery / Equipment Financial Support Consulting / Documentation System 

   

 

 

OTHER RESOURCES, PLEASE SPECIFY  

 

 

 
  

Signature of Department Head Human Resource Department – Executive 

 

 

 

 

Remarks 

 

 

 

 

Director – Signature 

 

Human Resource Department – Use Only 

Status: 

 

 

 

 

 


