
MEETING PLANNING SHEET  
 

 

MEETING DATE MEETING TIME PLACE OF MEETING NOS. MEMBERS 

    

 

 

NAME OF MEMBERS WILL ATTEND MEETING 

 

 

 

 

 

 

 

POINTS TO BE DISCUSS IN MEETING  

 

 

 

 

 

 

 

TARGET POINTS ( POINTS ON PRIORITY) 

 

 

 

 

 

 

OTHER POINTS THAT NEES TO DISCUSS 

 

 

 

 

 

 

 


