
SR
MATERIAL 

CODE
MATERIAL NAME

Q
T

Y
 O

N
 H

A
N

D

U
N

IT
 O

F
 M

E
A

S
U

R
E

M
E

N
T

LOCATION / 

PLACE / 

AREA OF 

STOCK

STORE 

KEEPER

M
A

T
E

R
IA

L
 R

E
L

E
A

S
E

D
 

Q
U

A
N

T
IT

Y

M
A

T
E

R
IA

L
 R

E
C

E
IV

E
D

 B
Y

D
E

P
A

R
T

M
E

N
T

 /
 

L
O

C
A

T
IO

N

Q
U

A
N

T
IT

Y
 R

E
C

E
IV

E
D

 

DESCRIPTION OF 

USE

R
E

T
U

R
N

E
D

 /
 N

O
N

 

R
E

T
U

R
N REASON 

RE /NON 

RE

C
U

U
R

E
N

T
 L

O
C

A
T

IO
N

 O
F

 

Q
T

Y

BALANCE

MATERIAL TRACKING LOG


