
Excess / Obsolete Inventory Warning / Notification  

 
Date: _________________  
 
Goods Receipt Note ___________________ Date of GRN________________ Quantity ________________ 
 
Description __________________________________________________________________________________________ 
 
____________________________________________________________________________________________________ 
 
____________________________________________________________________________________________________ 
 
 
Quarantine No. __________________  
 
Manager Notified___________________________ Date______________ 
 
 
Reason for Warning / Notification _______________________________________________________________________ 
 
____________________________________________________________________________________________________ 
 
____________________________________________________________________________________________________ 
 
____________________________________________________________________________________________________ 
 
____________________________________________________________________________________________________ 
 
Actions Taken 
 

� _____________________________________________________________________________________________ 
� _____________________________________________________________________________________________ 
� _____________________________________________________________________________________________ 
� _____________________________________________________________________________________________ 
� _____________________________________________________________________________________________ 
� _____________________________________________________________________________________________ 
� _____________________________________________________________________________________________ 

 
 
Specific Actions  
 

◘ Retain                        by __________________ Sign___________    Ref. _____________________ 

◘ Waste / Scrap           by __________________ Sign___________    Ref. _____________________ 

◘ Returned                   by __________________ Sign___________    Ref. _____________________ 
 
 
 
 
 
 
------------------------------------------------------------------------------------------------------------------------------------------------ 
 
Prepared by__________________________________________Sign__________________ 
 
Verified & Approved by________________________________ Sign__________________ 
 
 

 


