
Daily Shift Report 
 

Date: ________/ ____________/ ________  Shift: ____________________ Shift Start Time: ______________ Shift End Time: _____________________ 
 
Tea Breaks: _________ Lunch Break: _______________ Total Shift Time: _________________________ 
 
Name of Shift In charge: ____________________________________________________________________ Signature: _________________________________________________ 
 
Super Visors List                  Signature 
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