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	Job Responsibility & Authority

	Format No.:
	

	

	Name:

	Position:

	Location / Area:

	RESPONSIBILITY ASSIGNED

	1.

2.

3.

4.

5.



	AUTHORITIES

	1.

2.

3.

4.

5.



	Authorities in absence of senior

	1.

2.

3.

4.
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	Notes:




Issued by:






Received by:

--------------------------------------- 



------------------------------------------

(Name & Designation)




(Name & Designation)

