Individual Instruction record

Format No.:


NAME OF TRAINEE: __________________________________________________________________________________________

TRAINED BY: _________________________________________________
DESIGNATION: ____________________________

SUBJECT FOR TRAINING: ________________________________
REQUIRED TRAINING FOR: __________________________

USED INSTRUCTION NOTES: ___________________________________________________________________________________
TRAINING LOCATION: _________________________________________ ON JOB _________ 
IN-HOUSE __________________

DATE OF INSTRUCTION GIVEN: ______________________ MACHINE / EQUIPMENT USED IF ANY: ___________________________

INSTRUCTION NOTES FOR SUBJECTIVE TRAINING 

1. ______________________________________________________________________________________________________________________________________________________________________________________________________

2. ___________________________________________________________________________________________________

___________________________________________________________________________________________________

3. ______________________________________________________________________________________________________________________________________________________________________________________________________

4. ______________________________________________________________________________________________________________________________________________________________________________________________________

5. ______________________________________________________________________________________________________________________________________________________________________________________________________

INSTRUCTIONS – EFFECTIVENSS VERIFIED BY: ______________________________________
DATE: _____________________

OBSERVED FOLLOWING POINTS:

I. _______________________________________________________________________________________________

II. _______________________________________________________________________________________________

III. _______________________________________________________________________________________________

IV. _______________________________________________________________________________________________

V. _______________________________________________________________________________________________

VI. _______________________________________________________________________________________________

VII. _______________________________________________________________________________________________

TRAINEE SINGNATURE: _____________________________________
DATE: ____________________________

OBSERVER SIGNATURE: _____________________________________
DATE:____________________________

TRAINER SIGNATURE: _____________________________________
DATE:____________________________

