	Name: _____________________________________________

Position: ___________________________________________

Covered Period: _____________________________________
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…Individual Dashboard..


	

	Tasks & Cost Management

	Activities
	Budget
	Mon
	Tue
	Wed
	Thu
	Fri
	Cost
	Notes

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	Actual Amt. received from Finance = $
	Actual Cost During the week = $

	Planned Work – Brief 


	Complied Against Planning

	Verification Note

	Employee Sign.
	Supervisor Sign.
	Exe. Finance sign.


