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Discipline documentation form

INPASPAGES INC, 11, J’ VR SOC STREAT,

G.P. CROSS ROAD, OPP. MK REVENUE,

A.B. C. – 000 000


	Emp. ID
	Employee Name
	Designation
	Join Date

	
	
	
	

	Incident / Discipline violation

	Date / Time
	Location
	Description

	
	
	

	Witness Statement
	Incident in violation of policy?

YES / NO

	
	

	Action on incident

	

	Employee offer explanation for conduct? Action 

	

	Employee Sign. & date
	Executive H.R. Sign. & Date:
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